Hindustan Latex Family Planning Promotion Trust

Annexure-1

 Profile – NGO/CBO
Section A: Basic Information
1.
Name of the Organization
:
__________________________________

2.
Address
Registered
:
__________________________________







__________________________________







PIN:  _________ DISTRICT___________ 

Tele:


Fax:

Email:

Postal 

:
__________________________________







__________________________________







PIN:  _________DISTRICT___________ 

Tele:


Fax:

Email:


3.
Legal Status


:
NGO                  CBO
	Sr. No.
	Particulars
	Registration no.
	Date

	i
	Public Charities Trust Act
	
	

	ii
	Society under Societies’ Registration Act
	
	

	iii
	Non-profit company under Indian Companies Act 1956


	
	

	iv
	Registration under Foreign Contribution (Regulation) Act, 1976
	
	

	v
	Income tax registration:
	
	

	
	- Under Section 12 A
	
	

	
	- Under Section 80G
	
	

	
	- Under Section 35 CCA
	
	

	
	- Any other Section
	
	


4.
Contact Person 

:
___________________________________


Designation


:
___________________________________

5.
Members Associated with the organization

	Sr. No.
	Name
	Age (years)
	Name of father/

husband
	Nationality
	Occupation/ qualification
	Position held in the organization
	Relationship with any other office bearers (if any)
	Address

	
	
	
	
	
	
	
	
	


Section B: Organizational Background
6.      Facilities available with the organization
	Sr. No.
	Details
	                         Type                        

	I
	Infrastructure 

	A
	Land
	Place:                                Cost: 


	B
	Office Building
	Place:                                Cost:



	C
	Office automation equipment (computer, fax, telephone, etc) (Specify)
	

	
	Generator 
	      Yes/No

	D
	Training Centre

 
	      Yes/No

	
	Audio-visual aids for training:

	
	Over Head Projector
	Yes/No
	Television 
	Yes/No
	Multimedia projector
	Yes/No

	
	Slide Projector
	Yes/No
	Video cassette recorder/ player
	Yes/No
	Other (specify)
	Yes/No

	II
	Staff                                                                Number

	A
	Administrative 
	

	B
	Technical 
	

	
	            - permanent 
	

	
	            - temporary
	

	III
	Any other facility (specify)

	
	
	

	
	
	


7.
Details of programme implemented during the last three years
	S. No.
	Name of the programme
	Duration
	       Period 
	Funding 
	Source of fund

	
	
	
	From
	To
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


8.     Whether the NGO /CBO is represented in any committee set up by the Govt. agencies / depts.?                               (Yes/No)

	S. No.
	Name of the Committee
	Purpose

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


9.      Whether blacklisted by CAPART or any other government organization in the past? If yes, provide details:


-----------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------


-----------------------------------------------------------------------------------------------


-----------------------------------------------------------------------------------------------
Section C: Current Programme being run by the organization
10.
Geographical location of work:
	Project
	District(s)
	Block(s)
	Panchayat(s)
	Village(s)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


11.   Population - presently working:

(1)  Rural/Urban



:


(2)  Socio-economic group

:


(3)  Occupational group


:


(4)   High risk group                              :

                 (CSWs, MSMs, IDUs) 

(5)  Students/Educational Institution
:


(6)  Youth



:


(7)  Women groups


:


(8)  Others (Specify)     


:

12.
Please provide basic information on the key projects carried out by the organization since the last three years (5 lines for each subject – attach separately.)
· Community served

· Objective

· Strategies

· Main outcomes

· Evaluation methods employed

· Evaluation results

13.
A brief write-up on the currently functional programmes.




(Not more than three pages)

Section D: Documentation Required
13.
Copies of the following documents need to be provided
· Society Registration Certificate and Memorandum of Association & Articles along with the latest filed return/Trust Deed.
· Activity Report/Annual Report of the organization for the last three years.

· Annual Audit Report of the organization for the last three years.

· Income Tax Registration and Exemption Certificate, if any.

· FCRA Registration Certificate, if any

· List of Board/Governing Body members with contact details and occupation (certified by registering authority)

14. 

· Advertisement reference  


:

· District preferred 



:

15. Name of the person who filled this form

:


Qualification and Experience


:


Designation




:


Address




:

____________________________________________________________________________________________________________

Format adopted from NGO/CBO Operational Guideline of NACO (August 2007)
1

