

Request for Proposal
Mobile Van Promotion Activity’ in Angul, Balasore, Ganjam and Khurda district of Orissa under CVM Project
Background:

HLFPPT has installed 300 condom vending machines in Angul, Balasore, Ganjam and Khurda district of Orissa under NACO-GoI CVM Project Phase – II. Condom Vending Machines installed at various potential locations may be accessed at any time and shall serve to prevent spread of HIV/AIDS, STIs and also as an aid to family planning Program. 

One of the main challenges of this project is to create awareness levels about round the clock availability of condoms and also popularize CVMs. As on date there is very low level of awareness about CVMs among general population due to lack of mass communication. Therefore, it is necessary to use mass media and mid media techniques to put our message across to the population.
It has been realized that one of the most effective means of communication/IEC is “Mobile Van Promotion”. This form of IEC activity requires a mobile van with CVM branding, messages, decorated with banners, fitted with an video/ audio system and generator etc.

Objectives of Van Activity:

Mobile Van Promotion activity will serve as an effective interactive communication activity as it will have team of actors and anchors to put CVM message across the population. Each mobile van will have 3 to 4 actors to perform nukkad natak, one anchor to conduct game shows, a driver and a helper. The event supervisors in the van will also distribute the information brochure and demonstrate the CVM to the people.  
It shall achieve objectives of popularizing CVMs, round the clock availability of condoms and sensitizing people about the Condom Usage. 

Performance Indicators:
· Innovative development of Mobile Van with modern facilities.

· On time operation of van & execution of van promotion activity as per the planning.

· Regular monitoring 

· Timely submission of reports about the activity.
· Submission of photographs & interactive video of activity on daily basis

Expected Out-come:

· Increased awareness about condom vending machines.
· Increased off take of condoms from condom vending machines.
· Increased use of condoms among the high – risk groups for prevention of HIV – AIDS 
Outline of the Tasks:
a) The agency / service provider will make necessary arrangements to carry out   

mentioned activity:

i) Two mobile vans one in Angul & Balasore and another in Ganjam and Khurda District  with CVM branding to carryout this activity in Mumbai & Thane.
ii) 3 to 4 artists/ promoters to carryout street play/ nukkad natak 

iii) 1 anchor to warm up the TG by inviting their attention and involve them in game shows.

iv) Ensure proper hype at the location and smooth execution.

v) Carryout the activity between 8 A.M to 7 P.M.

vi) Conduct audio and video shows at locations

vii) Distribution of IEC material.

viii) Collect target group response through questionnaire.

b) Recee to be done prior to the beginning of event in consultation with HLFPPT team.

c) The agency/ service provider will also assist HLFPPT in assessing the impact of activity.

Specifications & Requirements
a) Three vans preferably TATA Ace, TATA Magic, Mahindra Max and TATA Pickup with platform. (Make 2007 onwards)
b) Vans to be equipped & fitted with audio, video system, Mikes & PA system.

c) Van should be in good working condition.

d) The road fitness, road permits, other relevant papers & taxes should be fully paid up by the agency in advance.
e) One generator for power back up.
f) Van should cover minimum 100 kms per day.

g) Script for street play/ nukkad natak to be provided by agency.

h) Description of games & gifts for game shows to be provided by agency

Support from HLFPPT
· Communication Material – Poster & other Pop material.
· Route Map 
· List of CVMs installed in Angul, Balasore, Ganjam and Khurda 
· Gifts for game shows
· List & contact numbers of HLFPPT representatives.
· Audio & Video CD
Terms & Conditions

1. Date of opening of RFP is 10/05/2010 and date of closing is 17/05/2010. The proposals are to be submitted in sealed envelopes on or before 17/02/2010 at 12 Noon.
2. The bidder must be registered with the sales tax/ value added tax and service tax and the support for the same is to be attached
3. Bidder should provide brief profile of their work experience for last two years van based promotion work done earlier with client list.
4. Technical & Financial proposals to be submitted in separate sealed envelopes at the below mentioned address by registered post/ courier/ by hand.
5. The tender received through FAX / E-Mail or received late due to postal or courier delay etc will not be accepted. The parties have to ensure the receipt of bids well in time. 
6. The work order will be placed for a period of 30 days from the date of award of contract.
7. The rate will be valid for 3 months from the date of financial bids.
8. Award of contact shall be made to a party who has the best experience and to the lowest bidder. If due to some unavoidable circumstances 1st lowest bidder is not able to complete the assigned work, the order will go to 2nd lowest bidder.
9. The successful bidder will be required to execute a performance security of ten percent of the value of the contract in form of Fixed Deposit with Nationalized Bank with lien marked to HLFPPT or provide the bank guarantee. The security should be valid for a period of three months or till the contract is valid, whichever is earlier. No interest will be paid on such deposit
10. HLFPPT reserves the right to accept or reject any quotations and to cancel the bidding process and reject all quotations at any time prior to the award of contract.
11. The financial bids of firms who are not qualified technically will be returned unopened
12. The best price is to be quoted by the agency and further negotiations can be taken up with lowest bidder to suit the budget availability of the activities. Further in case of L1 rejection, the negotiation will be taken up with next lowest bidder to suit the budget availability.
13. Any queries can be addressed to the Programme  Manager- Innovations / Finance Manager – HLFPPT Noida.
14. The total contract value shall be inclusive of all taxes, including tolls, municipal taxes etc.
15. Payments will be released after the submission of bills.
16. Documents required to release the payment:

· Tour Report of the vehicle with log book details  – certified by Programme field staff

· Each day report (suffix with each day report) 

· Complete Bill with PAN No.

17. The bidder should have an annual minimum turnover of Rs. 10 Lac

18. The applying firm must be PAN (Pernamant Account Numbar) and registered with the Sales Tax / Value Added Tax and the support for the same is to be attached.

19. Proof of certificate for turnover is required to be submitted with the tender (CA certificate or a copy of the Balance Sheet). 

20. The route plan will be provided by HLFPPT at the beginning of the cycle. In the event of difficulty in operations it needs to be communicated by van operator to HLFPPT and the best efforts will be made to provide an alternate site for performance. However no such requests will be accepted once the van cycle is commenced.  

21. HLFPPT reserves the right to accept /reject/ select one or more service provider. And to annul the bidding process any or all bids at any time prior to award of contract without thereby incurring any liability to the affected bidders.

22. The tender will be appraised by committee formed by HLFFPT.

23. HLFPPT shall without prejudice to its other remedies under the contract, deduct from the Contract Price, as Liquidated Damages a sum equivalent to 2.5% of the price of agreed unperformed Services for delay of each day until actual delivery or performance, up to a maximum deduction of 20% of the contract Price. Once the maximum is reached, HLFPPT may consider termination of the contract and can forfeit the security amount.

24. HLFPPT reserves the right for extending or curtailing the van activity 

25. The bidder has to submit along with his technical bid a copy of the terms and Conditions (all pages) and the technical bidding format duly filled, signed and stamped on all pages indicating their unqualified acceptance.
We agree to all terms and conditions as mentioned above including the validity of the offer

Utmost confidentiality of the data provided shall be maintained. 

Name, Designation & Signature of the bidder with the Seal

Technical Bidding Format

(To be enclosed with technical bid)

Note:  All the following details shall relate to the vendors supplying mobile promotion vans  

01. STATE/S APPLIED FOR:  

02. DISTRICT’s:

03. Name of the Bidder

a. full postal address

b. full address of the premises

c. telegraphic address

d. telex number

e. telephone number

f. fax number

g. Year of starting of business

04. Number of Van Cycles Operated in 2008-09 (Pl give client wise details)

            Client                         State                Number of Cycles                  Period

05. Total annual turn-over (value in Rupees) ( 2 years 07-08 & 08-09): 

06. Total number of vans owned/contracted:

             Type          Owned/Contracted            Year of Manufacture                        Number

07. Details of staff

a. technical

b
skilled

c.
unskilled
8       Details for promotional/Sales  van events managed in last  3 years(Major orders only)

9      Whether similar job work undertaken in the past, if so details & photographs.   

Customer                    Van Cycles              Year

10. Details of Vehicle to be used in the Proposed HLFPPT activity

a. Vehicle

Type of Vehicle:

Manufacturer of Vehicle:

Year of Manufacture:

b. Staff 

                                                Manpower available                 To be hired

Driver

Promoters


Supervisor

c. Equipments used

Type                              Year of Manufacture and Model

Signature and seal of the bidder

Financial Bidding Format

(To be enclosed in separate sealed cover)

	State Applied For  -  
	One Time Cost
	Recurring Cost

	Vehicle - Rental & Running with diesel                                                               

Running cost for a cycle of 26 working days and 2600 Km. 
	
	

	Audio  and P.A. System (Amplifier) – 1 each
	
	

	MANPOWER
	
	

	1 Driver/ 1 Mike Cordinator/3 Nos Nukad Natak/ Folk media Artist
	
	

	GENERATOR 2 KVA 
	
	

	Rent
	
	

	Fuel (4 hours per day for 26 days)
	
	

	Total (A)
	
	

	Branding Cost
	
	

	Flex Star / Hannua - Digital solvent printing 
	
	

	Total (B)
	
	

	Net Total ( A+B)
	
	

	Additional km rate 
	
	

	Year of registration of the vehicle
	
	


 (Note: The rate mentioned should be inclusive of all rates & taxes and other expense, if any)  

General Conditions

a. All Vehicle insurances and associated costs will be borne by the suppliers

b. The insurance for any accident, damage due to riots, public vandalism, acts of god etc need to be taken by the supplier and no claims related to this will be acceptable by HLFPPT

c. The public liability insurance need to be taken for vehicle at suppliers cost

d. Any local operation costs in obtaining site clearances need to be borne by the supplier 

             Signature and seal of the bidder
Submission of Proposal:- 

Signed hard copies of the proposal, technical and financial proposals in separate sealed covers, may be sent to the following address:

To
Programme Manager- Innovations

HLFPPT- Hindustan Latex Family Planning Promotion Trust

A Trust Promoted by HLL Life care limited

B-14, Sector  62, Noida, 201301

Phone : 0120- 4231060/61/62 
Last Date of submission of proposal: 17/05/2010, 12 Noon.
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