Request for Proposal (RFP)


Subject: Purchase of Wooden Storage cabinets (with/without glass door) & work stations.


Ref. No. HLFPPT/ADMIN/FURNITURE-2011

INVITATION TO BIDS



Requested by:
		Hindustan Latex Family Planning Promotion Trust (HLFPPT),
B-14 A, II floor, Sector 62, Gautam Budh Nagar, NOIDA- 201301
Ph: 0120-4673673- Extn.-325
Website: www.hlfppt.org


Organisation Profile: Hindustan Latex Family Planning Promotion Trust (HLFPPT) was constituted in year 1992 as a not for profit organization, promoted by HLL Lifecare Limited (A Government of  India Enterprise) to work on various Reproductive and Child Health (RCH) issues with a vision to offer innovative solutions for better health. HLFPPT is registered as a society under the Travancore Cochin Charitable Trust Act. HLFPPT is one of the leading Non Government Organisations in India, working in close association with the community for improving their lives through, Social Marketing of Products and Services, Social Franchising of clinical health care, Planning & Implementation of HIV/AIDS, Prevention & care programmes and Consultancy.





HLFPPT/ADMIN/FUR/11 								14th July, 2011
REQUEST FOR PROPOSAL (RFP)
Hindustan Latex Family Planning Promotion Trust
(A Trust Promoted by HLL Lifecare Ltd.)
B-14A, IInd Floor, Sector-62, Noida-201301 (U.P)
Phone(s):0120-4673673
Title of Request for Proposal: Procurement of Wooden Storage cabinets with door (with & without glass) & work stations.
Organization Introduction:
Hindustan Latex Family Planning Promotion Trust (HLFPPT), a trust promoted by HLL Lifecare Limited is leading development organization that continues to integrate and expand its contribution towards achievement of national health and population goals and today is a leading social enterprise about 700 employees operating in more than 11 states of the country. HLFPPT has been engaged in providing consulting services on health issues and has been working with the Government of India and several state governments in implementing programmes in RCH and HIV prevention and care.
Scope of work: HLFPPT intends to purchase proper wooden storage cabinet with door (with and without glass) & work stations for its corporate office in Noida. Technical specifications and quantity required are given below:
	Item
	Units
	Remarks

	Storage of size H-7’, L-4’, D-16” is made out of 19mm thick particle board with edge binded pre tape with all  SS snap hinges handle locks etc. as required and postform/edge binding top 25mm. Total five compartments and 3 glass doors.
	03
	

	Storage of size H-7’, L-5’, D-16” is made out of 19mm thick particle board with edge binded pre tape with all SS snap hinges handle locks etc. as required and postform/edge binding top 25mm. Total five compartments & 4 doors.   
                                                  
	10
	

	Storage of Size: H-30”, L-75”, D-18.5” is made out of 19mm thick particle board with edge binded pre tape with all SS snap hinges handle locks etc. as required and postformd/edge binding top-25mm. Total two compartments starting one shelve with glass sliding.
	01
	

	Workstation of size: W-1200mm x D-600mm x H-750mm having 45mm thick partition, double raceway, soft board/white board. The table top would be 25mm thick postform with glass divider, mobile pedestal, CPU trolley and keyboard.
	04
	

	Penta Workstation of size: W-1500mm x 1350mm, D-600mm x H-750mm having 45mm thk partition, double raceway, soft board/white board. The table top would be 25mm thick postform with glass divider, mobile pedestal, CPU trolley and keyboard.
	01
	



Submission of bid:
Interested parties can send their quotations with complete details in form of Annexure A (Technical Bid) and Annexure B (Financial Bid) to Admin Department at HLFPPT, B-14A, 2nd Floor, Sector-62, Noida on any working day up to 15.00 hours on 10th August, 2011. For any further information please contact Ms. Deepika Dhamija, contact no. 0120-4673673. Bid opening date will be informed separately. 
The Technical and Financial Bid must be submitted in separate sealed envelopes clearly super-scribing “Technical Bid” or “Financial Bid” for supplying storage cabinets & work stations respectively on them. Both the sealed envelopes should be kept in a third sealed envelope super-scribing “Quotation for supply of storage cabinets & work stations.”
General Terms and Conditions:
1. The rate quoted should be valid for at least 45 days.
2. The tender received through FAX/ E-mail or received late due to postal delay etc. will not be accepted. The parties have to ensure the receipt of bids well in time.
3. Bidder should have valid Registration No. of Sales Tax/VAT/Service Tax whichever is applicable.
4. Bidders should quote their unconditional rates strictly in the prescribed Performa. Cutting, over-writing, if any, should be duly counter signed.
5. The competent authority reserves the right to accept or reject any bid in full or part without assigning any reason thereof. The decision of the competent authority in this regard shall be final and binding on the firm.
6. The Financial Bids of only those bidders will be opened whose Technical Bids are found complete in all respect. The date and time of opening the Financial Bids will be intimated in the due course. If any required information/document is not found with the Technical Bid, Financial Bid of the bidder will not be opened.
7. Demand may increase/decrease subject to the requirement.
8. Selected bidder will be provided work order and vendor have to deliver the products within 15 working days.
9. All the transportation, loading, unloading fixing charges will be borne by the selected vendor.
10. All the taxes should be clearly mentioned in financial bid.
11. At least one year warranty is required on above furniture; any wear & tear expenses will be borne by the finalized vendor during the warranty period.
12. TDS as applicable will be deducted as per IT rules.
13. No further discussion /interface will be granted to bidders whose bids have been disqualified. HLFPPT reserves the right to accept or reject in part or full any or all the offers without assigning any reason whatsoever.
14. Please note that the cost of preparing a proposal and of negotiating a contract including visits to HLFPPT, if any is not reimbursable as a direct cost of the assignment.











Annexure “A”
Technical Bid for supply of storage cabinets and workstations
	a.


	Name of the Agency, address, telephone and fax nos.

	
	

	b.
	Name (s) of the Proprietors /
Directors

	
	

	c.
	E-mail Address:

	
	

	d.
	Name of the Contact Person
Telephone/Mobile No.

	
	

	e.
	PAN No.

	
	

	f.
	TIN No. / Sales Tax No.

	
	

	g.
	Service Tax No.

	
	

	h.
	List of clients in Delhi/NCR(Any five)





	
	1.
2.
3.
4.
5.



I/We hereby declare that all above particulars are correct. I/We have read the terms and conditions of the RFP enclosed with this form duly signed on each page and I/We shall abide the same.


Date:										(Signature of bidder)



Place:								Address of the firm/Seal……………




Annexure “B”
Financial Bid for supply of storage cabinets and workstations

	Item
	Rate(Rs.) per Unit
	Remarks

	Storage of size H-7’, L-4’, D-16” is made out of 19mm thick particle board with edge binded pre tape with all  SS snap hinges handle locks etc. as required and postform/edge binding top 25mm. Total five compartments and 3 glass doors.
	
	

	Storage of size H-7’, L-5’, D-16” is made out of 19mm thick particle board with edge binded pre tape with all SS snap hinges handle locks etc. as required and postform/edge binding top 25mm. Total five compartments & 4 doors.   
                                                  
	
	

	Storage of Size: H-30”, L-75”, D-18.5” is made out of 19mm thick particle board with edge binded pre tape with all SS snap hinges handle locks etc. as required and postformd/edge binding top-25mm. Total two compartments starting one shelve with glass sliding.
	
	

	Workstation of size: W-1200mm x D-600mm x H-750mm having 45mm thick partition, double raceway, soft board/white board. The table top would be 25mm thick postform with glass divider, mobile pedestal, CPU trolley and keyboard.
	
	

	Penta Workstation of size: W-1500mm x 1350mm, D-600mm x H-750mm having 45mm thk partition, double raceway, soft board/white board. The table top would be 25mm thick postform with glass divider, mobile pedestal, CPU trolley and keyboard.
	
	



I/We hereby declare that all above particulars are correct. I/We have read the terms and conditions of the RFP enclosed with this form duly signed on each page and I/We shall abide the same.


Date:										(Signature of bidder)



Place:								Address of the firm/Seal……………








