HINDUSTAN LATEX FAMILY PLANNING PROMOTION TRUST

9/316, VIKAS NAGAR, LUCKNOW

Request for Proposal

Scope of work- Road Show Activity
Hindustan Latex Family Planning Promotion Trust is implementing various Social Health Care  Programmes  in the selected Districts of UP.

State : Uttar Pradesh
Districts: Selected Districts of Uttar Pradesh (list attached with the BID Formats)

Terms and conditions

(To be enclosed with technical bid)

1. The bidder should have an annual minimum turnover of Rs. 50 lac per annum as average of last three financial years.. 
2. The applying firm must have PAN (Permanent Account Number) and registered with the Sales Tax / Value Added Tax and the documents for the same is to be attached.

3. Proof of certificate for turnover is required to be submitted with the technical bid (CA certificate or a copy of the Balance Sheet, Profit & Loss account of last three years). 

4. Bidders should provide brief profile of their work experience for the last three years along with the photographs of promotion work done earlier with the client list. Certificate/ documents evidencing past major supplies year wise for the last 3 years should be enclosed.

5. The successful/selected bidder will be required to execute a performance security of 10% of the value of the contract in form of Fixed Deposit with Nationalize Bank with lien marked to HLFPPT or   provide the bank guarantee. The security should be valid till the contact is valid.

6. The RFP is for  Social Programmes in selected 58 Districts of Uttar Pradesh.

7. The bidder should be able to work in any of the cluster of districts or for all districts in the state of Uttar Pradesh.

8. The dispatch/execution/implementation plan will be provided by HLFPPT at the beginning of the work/cycle. In case of delay/ disruption of the activity implementation/execution the penalty will be levied.

9. HLFPPT reserves the right to accept /reject/ select one or more agency  and to annul the bidding process any or all bids at any time prior to award of contract without thereby incurring any liability to the affected bidders.

10. The tender will be appraised by internal committee formed by HLFFPT management.

11. HLFPPT shall without prejudice to its other remedies under the contract, deduct from the Contract Price, as Liquidated Damages a sum equivalent to 2.5% of the price of agreed unperformed Services or for delay of each day until actual delivery or performance, up to a maximum deduction of 20% of the contract Price. Once the maximum is reached, HLFPPT may consider termination of the contract and can forfeit the security amount.
12. In case of delay on the part of HLFPPT in providing the approvals the time of delivery will be extended by equal number of days. 

13. HLFPPT also reserve the right to carryout inspection/visit of the product/activity at any point of time during the period of contract.

14. Design, Artwork etc shall be provided by HLFPPT on Award of Contract.

15. In the event of award of contract the bidder shall be able to start the activity as per schedule provided by HLFPPT. If the activity is not commenced within specified timeline penalty clause will be applicable. 

16.  Documents required to release the payment:

a. Bill / Invoice mentioning Permanent Account Number of Income Tax. 

b. Documentary proof of the deliverables as per work order. 

c. Other required details as required for the activities.

17. Selection of agencies would be done by the committee on the basis of Evaluation for Technical 70% marks & Financial 30% marks.

18. Agencies who will obtain 70% marks or more in Technical evaluation only would be considered for opening of financial bids.

19. Technical Evaluation of the agencies would be done on the following basis-

· Experience with HLFPPT/Govt Agency/NGO/Development Sector in U.P.  with supporting documents like copy of work order or performance certificate from the client.

· Experience in Road Show activities executed in urban & rural areas of Uttar Pradesh. 

· Company Profile with capability statement i.e existing network in rural & urban areas, number of year experience, availability of key skills among staff and infrastructure available for implementing Road Show Activity.

· Annual Turnover - Financial Status of the agency

· Clientele

20. The RFP shall be evaluated strictly based on the substantive information/credentials/documentary evidences submitted by the agencies.  

21. Final Selection of the agencies would be done on the basis of total marks obtained in the Technical & Financial Evaluation.

22. The agencies not qualified in the technical evaluation by the committee will not be entertained for financial bid.
23. HLFPPT reserves the right for extending or curtailing any activity at any point of time (if required) as per programme requirement.
24. Management Reserves the Right to award the work to more than one Agency as per requirement. 
25. Management reserves the right to issue multiple work order from time to time for any activity to the selected agencies (as per requirement).
26. The agency needs to submit  ‘Technical Bid’ & ‘ Financial Bid’ separately in sealed envelops by super scribing as ‘ Technical Proposal for ________(Activity Name) and ‘Financial Proposal for ________(Activity Name).  Separate envelop needs to submitted for more than one activities applied by the agency/s. 

27. The entire bid needs to reach by 2.00 PM on date 10th October 2011 and addressed to:

Programme Manager

Hindustan Latex family Planning promotion Trust,

9/316 , Vikas Nagar

Lucknow, (U.P.)-226022

Ph. 0522 - 2330945, 2320592 , 4150000  

28. Agencies applying  would be required to submit Rs. 20000/- as a Security Deposit in the form of Demand Draft in favour of ‘Hindustan Latex Family Planning Promotion Trust’ payable at Lucknow for each activity along with the Technical Bid of that activity . Security Deposits of the unsuccessful bidder would be returned within 30 days and no interest will be paid on security deposit.  

29. Agencies would not be allowed to further subcontract, partial/full of the work will be assigned to them.

30. The rate quoted will be inclusive of all Taxes/Levies/Postal/Courier charges etc.

31. The rate quoted by the agency needs to valid for a period of one year from the date of financial bids. 

32. HLFPPT reserves the right to award the work order to the second highest scoring agency in the event the first highest scoring agency backs out after final discussions.

33.  HLFPPT will open only the technical bids as per the given schedule in the IFB and inform the technically qualified bidders before opening their financial bids. The list of technically qualified bidders will be also posted in our website www.hlfppt.org.

34.  Any RFP with inadequate information and those which do not meet the eligible criteria or received after the closing date will not be considered.

35.  The RFP should send with capability statement with company profile & infrastructure suitable for implementing the applied activities.

36. The bidder has to submit along with his technical bid a copy of the terms and Conditions (all pages) and the technical bidding format duly filled, signed by the authority and stamped on all pages indicating their unqualified acceptance.

37. The Agencies should also submit an undertaking (Annexure-3) duly signed & Stamped.

38. RFP received after the closing date will not be considered.
We agree and abide by  all terms and conditions as mentioned above including the validity of the offer

Utmost confidentiality of the data provided shall be maintained. 

HINDUSTAN LATEX FAMILY PLANNING PROMOTION TRUST

9/316, VIKAS NAGAR, LUCKNOW

Road Show 

Annexure- 1: Technical Bid Format

	
	SPECIFICATION (TECHNICAL)
	AGENCY’S REPONSE

	1
	A)Van will carry a good Audio  display unit comprising:

PA System

An Amplifier

2 speakers

2 Tutor

2 Lights

3 Mikes (1 Wired +1 Cordless +1 Collar Mike)

1 CD Player

1 Cassette Player

Generator with Fuel   (to be provided for uninterrupted)


	

	2
	Van Crew Members will undertake following activities-

· Pre- Programme Publicity through announcements in surrounding areas/Villages.

· Number of Shows Per Day –3 Programmes 

· Recording of interviews/comments of the  Audience. 


	

	3
	The make of Vehicle would be TATA-407 or similar vehicle as finalized during negotiation Meeting, 
	

	4
	The  Vehicle  will be manned by a crew of  ONE Anchor & One Promoter , Dance troupe of 2 Trained Person in addition to One Driver 


	

	5
	Fabrication/ Branding of Vehicle would be as per artwork provided by HLFPPT 
	

	6
	The troupe of Anchor & Promoter would be approved by HLFPPT after seeing  the rehearsals. 
	

	7
	One cycle will be of 26 working days.


	

	8
	Agency would be ready to work in either / a mix of selected urban area, Semi Urban Area, rural area. 
	

	9
	Maximum Km per cycle as agreed upon will be 2600 Km from the point of first show as given in our tour programme. 


	

	10
	The agency will have to follow the tour cycle as agreed upon, any deviation from it would not be entertained


	

	11
	Commercial shall be provided by HLFPPt/Project in the form of  CD/ Audio Cassette  to be played through PA System & TV Shows.
	

	12
	Agency would submit the script to HLFPPT for approval


	

	13
	Artists  would wear proper costumes dresses for effective impact of programme  
	

	14
	Agency will provide minimum  Two  photographs  of each show 
	

	15
	Canopy/ Branded Umbrella for Social Marketing Products/IEC Material Display  would be provided by HLFPPT.
	

	16
	Penalty clause would be incorporated if the van does not reach at the scheduled Spot/specified time or does not perform for designated no. of hrs
	

	17
	Past experience of the agency in the work of Rural advertisement/Media Implementation would be given preference . Please give details
	

	18
	Details of the major clients.(annexure may be attached)
	

	19
	Management reserves the right to award the work to more than one agency (on the basis of quality consideration/experience of the agency) in addition to rates parameters.
	

	20
	Constitution of the agency whether Proprietor ship/Partnership/Company. Give details of Proprietor/ Partner/Directors.
	

	21
	For how many years the agency is engaged in similar line of activities.
	

	22
	Name of firms engaged in similar line of activity wherein party/ proprietor/partner/ Director are having business interest 
	


For detailing asked information in the above format , the same may be annexed / provided in additional sheets.

Please Note:-

1. Form must be complete in all respects, incomplete forms are liable to be rejected.

2. The form must be duly signed and sealed.

3. The form must be submitted on or before due date and time.

4. If applying for more than one activity then the form for each activity must be submitted separately.
HINDUSTAN LATEX FAMILY PLANNING PROMOTION TRUST

9/316, VIKAS NAGAR, LUCKNOW

Road Show 

Annexure-2: Financial Bid Format

We are submitting below the lowest quotation for the above after understanding completely the technical specifications and other terms and conditions relating to time frame, quality explained to me by the project committee.

	
	SPECIFICATIONS (FINANCIAL)
	AGENCY’S RESPONSE

	1
	Rates quoted will be inclusive of all taxes, duties, levies and other cost etc.
	

	2
	TDS as applicable will deduced as per IT rules


	

	3
	Payment will be through local cheque.


	

	4
	Certified bills will be submitted for completed cycle
	

	5
	Payment will be released within 15 days after submission of completed bill along with Logbook.


	

	6
	Maximum Km per Cycle as agreed upon will be 2600 km from the point of first show as given  in tour programme
	

	7
	One cycle will be of  26 days 


	

	8
	Penalty clauses will apply as per the company’s policy, as per terms of the work order: the decision of the HLFPPT/Project Management shall be final and binding in this regard.
	


Cost Implications
	SN
	Broad Heads
	
	Details of Activities/Heads
	Quote     ( Amount in Rs.)

	1.
	Operating Cost per cycle of 26 days with 2600 km running 
	1. A


	· Rental/charges of vehicle

 (Make of Vehicle- not older than 4 years )


	TATA 407   :

       

	2.
	 Equipments- 


	2. B
	PA System

An Amplifier

2 speakers

3 Mikes (1 Wired +1 Cordless +1 Collar Mike)

Generator with Fuel   (to be provided for uninterrupted)


	Rental charges for 26 Days

Rs. - 

	3
	Road Show Programmes

	3 C


	Main Activity- 

Number of Shows per day- 3

Number of Crew Members-

- One Anchor

- One Promoter

- Dance troupe of 2 Trained Person

(cost including lodging, travel etc)
	Rs. --------------------Per Show

	4
	Photographs
	4 D
	2 Coloured Photographs

( Postcard Size) of  Each Show

No of photo required for each cycle- =156 Photos


	Rate- -------------------per Photo

	      Total cost per cycle of 26 Days 


	1A +2B+3C +4D  =  Rs. --------------------- 

	5
	Charge per Km for additional mileage


	
	
	

	6
	Rate for Branding & Fabrication
	
	
	TATA 407    :Rs.



	7
	Rate for Branding after every two Cycle
	
	
	TATA 407    :Rs.




Please Note:-

1. Form must be complete in all respects, incomplete forms are liable to be rejected.

2. The form must be duly signed and sealed.

3. The form must be submitted on or before due date and time.

4. If applying for more than one activity then the form for each activity must be submitted separately.
Annexure -3

Undertaking from Vendors.

This has reference to the RFP published in the website of HLFPPT on………….… ….In response to the RFP, we have submitted our technical & financial bids on………….  .at your office ………………………………………………………………. In connection with the above bids, we hereby declare as under:-

i- That we are neither related to any of your Trustees, Officers and other employees nor do we have any financial, commercial or other interests with any of the above persons in any capacity whatsoever.

ii- That we have submitted the bids in the name of  M/S…………………….......................and declare that no other bids have been submitted by us in the name of any other firms/companies/proprietors/individuals which comes under the same management and related parties.

iii- We herby undertakes that in case of any violations to the above declarations at any stage of the contract , HLFPPT reserves the sole right to cancel the contract and recover the full value of the contract from us.

For and on behalf of ……………..

(Authorized Signatory with company seal /Stamp.)









Name & Signature of Authorised Signatory




Name & Seal of the Firm/ Agency




Address:




Telephone/ Fax

