INVITING EXPRESSION OF INTEREST (E o I)
The Hindustan Latex Family Planning Promotion Trust (HLFPPT) is implementing Targeted Intervention (TI) projects for HIV prevention among high risk groups (female sex workers, men having sex with men and transgender) in the districts of Srikakulam, Krishna, Guntur and Nellore in Andhra Pradesh. Known as Swagati, this programme is a part of Avahan supported by Bill and Melinda Gates Foundation (BMGF). And the HLFPPT is the State Lead Partner (SLP) on behalf of Swagati. It works in close coordination with the Andhra Pradesh State AIDS Control Society (APSACS) as well as the District AIDS Prevention and Control Unit (DAPCU) and as per the guidelines of the National AIDS Control Programme (NACP).
Swagati works with NGOs and CBOs identified as implementing partners. Each TI is assigned to one NGO or CBO.  This notification is to invite expression of interest from NGOs working in Krishna and Guntur for considering as implementing partners of Swagati in these two districts.

A. MINIMUM REQUIREMENTS
The following are the minimum requirements for submitting an expression of interest. Hence, it is strongly advised to NGOs to submit their expression of interest only if they meet all the requirements spelt out below.

(a) Working in and established presence in the districts of Guntur and Krishna

(b) Minimum three years of existence after getting registered under an appropriate piece of legislation

(c) Got registered as a non-profit organisation under an appropriate piece of legislation

(d) Regular conduct of the annual general body meetings and subsequent submission of reports and returns to the Registrar of Societies

(e) Secured permanent registration with the Union Ministry of Home Affairs to receive foreign funds under the Foreign Contributions Regulation Act (FCRA), 1976

(f)  Gained exemption under sections 12A and 80G of the Indian Income Tax Act 1961

(g)  Experience in implementing donor supported projects in the respective districts
(h) Currently not implementing HIV prevention projects with the support of the APSACS

(i)  Not being black-listed by any government organisation at any point of time.

B. TEMPLATE TO SUBMIT THE EXPRESSION OF INTEREST
1. Name of the organisation as appearing in the certificate of registration/certificate of incorporation/ trust deed.
2. Complete Postal Address with pin code, telephone numbers and e-mail id. 
3. Particulars of the Chief Functionary/Contact Person for the project

	Name
	Address
	Gender
	Age
	Experience in Years in Development Sector
	Contact Number

	
	
	
	
	
	


4. Particulars of the Governing Board (GB)

a. Term of a GB as per the by-law: 
b. Date in which the existing GB  was elected:
c. Personal information of each member

	Sl. No.
	Name
	Address
	Age
	Gender
	Designation
	Relationship with others
	Number of years in this position

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	


5. Legal Status of the Organisation

a. Registration as non-profit body

i. Date of registration :
ii. Registration number:
iii. Name of the registry:
iv. Date of the last submission of the returns to the Registrar:
b. Registration under the FCRA

i. Date of registration:
ii. Registration number:
iii. Name of Bank:
iv. Bank account number:
v. Date of the last submission of returns to the Union Ministry of Home Affairs

c. Exemptions under Income Tax Act

i. 12A : Yes/No

ii. 80G: Yes/No

iii. Date of the last submission of IT returns:

d. Any other relevant information
6. Programmes and Donors

a. Programmes undertaken by the organisation in the last five years (give in chronological order starting with the existing ones)
	Sl. No. 
	Name of the Project
	Duration
	Budget
	Donor
	Current Status

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	


b. Give the following particulars of the two latest donors
	Sl. No
	Name and complete contact address
	Phone Number
	E-mail Id
	Current Status

	1
	
	
	
	

	2
	
	
	
	


7. Financial information 
a. Receipts and Payments for the last three years

	Sl. No.
	Year
	Receipts in Rupees
	Payments in Rupees

	1
	2007-2008
	
	

	2
	2008-2009
	
	

	3
	2009-2010
	
	


b. Assets

	Sl. No.
	Item
	Quantity/number/extent/size
	Value in Rupees as per the last Balance Sheet

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


c. Liabilities (list out)
8. Your relationship with government


a. Ongoing funding relation:
Yes/No

b. Concluded funding relation:
Yes/No

c. Member of committees:
Yes/No

d. Invitees to consultations:
Yes/No

e. Any other (specify)

9. Information on Staff 

	Sl. No.
	Name
	Gender
	Age
	Education
	Duration of Service with the Organisation
	Status (Full-time/Part-time/Voluntary)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


10. Narrate your experience in health sector and HIV

11. Narrate your experience in promoting community based organisations (CBO)

12. Other information, if any

C. ATTACHMENTS 

Copies of the following documents should be attached to the duly filled in template given above in ‘Section B’
1. Certificate of registration/incorporation/trust deed

2. By-law certified by the Registrar of Societies

3. Certificate of registration under the FCRA, 1976 (permanent registration only is accepted)

4. Letter of approval of exemption under 12A of the Indian Income Tax Act, 1961

5. Letter of approval of exemption under 80G of the Indian Income Tax Act, 1961

6. Pass book of bank account through which foreign fund is received

7. Report on the activities carried out by the organisation in the last three years (2007-2008, 2008-2009, 2009-2010)

8. Audited statement of accounts for the last three years (2007-2008, 2008-2009, 2009-2010)

9. PAN card

10. Last three years returns to the Income Tax Department
11. Last three years FC-3 returns to the Union Ministry of Home Affairs with regard to  foreign contributions
12. Latest receipt issued by the office of the Registrar of Societies on submission of annual reports and returns


D. SUBMISSION 
Interested NGOs fulfilling all minimum requirements are advised to send their expressions of interest as per the template given in ‘Section B’ above along with the attachments listed in ‘Section C’ above by post to the Team Leader, Swagati, HLFPPT, 3rd Floor, 3-5-816, Veena Dhari Complex, King Koti Road, Hyderguda, Hyderabad, 500029. Please super-scribe the envelop “Expression of Interest for Krishna and Guntur Districts”. 
E. GENERAL CONDITIONS

1. Expression of interest as per the template given in ‘Section B’ will only be accepted
2. Incomplete applications will not be accepted

3.
Applications received after the deadline will not be accepted

4.
Applications without all attachments listed in ‘Section C’ will not be accepted
5.
Only short-listed NGOs will be contacted

6.
No communication on the status of the application is entertained at any stage of the processing
7.
Any form of attempt to influence the selection process will be treated seriously and such applications will be removed from the list. 

Important: Kindly check your suitability before submitting the expression of interest. Applications not fulfilling the minimum requirements will not be accepted.








Important: Applications without any of the items listed above will summarily be rejected











