REQUEST FOR PROPOSAL 

                                        Female Condom Scale Up Project in 9 states
  
Scope of work:  Printing of Training Manuals under the Female Condom Project

Hindustan Latex Family Planning Promotion Trust (HLFPPT) has entered into a MoU with National AIDS Control Organization (NACO) for the implementation of Female Condom Scale-up Program in 9 states of Gujarat, Karnataka, UP, MP, Chhattisgarh, Punjab, Haryana, Delhi, and Assam.

The Stakeholders of the Project
NACO is the key stakeholder of the project and also the providers of the funds. HLFPPT will provide the technical assistance in planning and implementation of the project as another key stakeholder.
Goals and Objectives of the Project

The goal of the program is to “To empower FSWs with Female condoms as an alternative method thus addressing vulnerabilities, and building” negotiation skills.

Rationale of Printing of Training Manuals for TI NGO & Peer Educators, under the Female Condom Program.

As a part of Capacity Building strategy, 2 types of Training materials have been developed to provide information on Female condom, its benefits, and concerns, how to use it, situations where it can be used, and prevention from STIs and HIV etc.  The Training materials have been developed in English, Hindi, Gujarati, Assamese, Punjabi and Kannada only the printing of the training Manual needs to be carried out  

The 2 Types of Training Manuals: 

1. Training Manual for NGOs       
2. Training Manual for Peer Educators

																																

FOR PRINTING:


The specification for printing these Training Materials is mentioned in the table below:
	S.N
	Suggested Specification
	Quantity Proposed
	

	
	
	English 
	Hindi 
	Gujarati 
	Kannada
	Punjabi
	Assmese
	Total

	1
	Training Manual for TI NGO
	50          
	250  
	50
	50
	25
	25
	450

	
	Pages: 90 + 4  
Paper Size : A4                                                                  
Cover Page: Multi Color, with one side Printing on 210 gsm of Imported art card. 

Inner pages: Multi color, both side printing on 90 gsm of sunshine super.

Binding- Perfect Binding.

	
	
	
	
	
	
	

	2
	Training Manual for Peer Educators
	50
	150
	50
	50
	25
	25
	350

	
	Pages: 46 + 4  
Paper Size : A4                                                                  
Cover Page: Multi Color, with one side Printing on 210 gsm of Imported art card. 

Inner pages: Multi color, both side printing on 90 gsm of sunshine super.

Binding- Perfect Binding.

	
	
	
	
	
	
	


														The basic content of the material will be provided by HLFPPT. The above materials are to be developed in multicolor, supported by suitable pictorials/ visuals and illustrations. 

														
PLEASE NOTE:  AGENCY WILL PROVIDE THE BLANK SAMPLES OF PAPER FOR EACH ITEM TO BE PRINTED.


Inviting Proposals:

HLFPPT is looking for a competent agency/firm to print the above materials according to the specifications mentioned in the table. 
Annexure 1
Terms and conditions
(To be signed on each page and enclosed with technical bid)
1. The bidder should have an annual minimum turnover of Rs. 30 Lacs -- per annum as average of last three financial years. 
2. The applying firm must have PAN (Permanent Account Number) and be registered with the Sales Tax / Value Added Tax and the documents for the same are to be provided.
3. Turnover certificate duly audited by a chartered Accountant or audited financial statements of last 3 financial years , has to be attached with the technical bid. 
4. Bidders should provide brief profile of their work experience for the last three years along with the samples of work done earlier with the client list. 
5. The above RFP is for “Female Condom Scale up project in 9 states “of India. 
6. The dispatch/execution/implementation plan will be provided by HLFPPT at the beginning of the work. In case of delay/ disruption of the execution the penalty will be levied on the party.
7. The Technical and Financial quotations will be appraised by internal committee formed by HLFFPT management.
8. HLFPPT shall without prejudice to its other remedies under the contract, deduct from the Contract Price, as Liquidated Damages a sum equivalent to 2.5% per day of the price of agreed unperformed Services for delay of each day until actual delivery or performance, up to a maximum deduction of 20% of the contract Price. Once the maximum is reached, HLFPPT may consider termination of the contract and can forfeit the security amount.
9. In case of delay on the part of HLFPPT in providing the approvals, the time of delivery will be extended by equal number of days. 
10. HLFPPT also reserves the right to carryout inspection/visit of the product/activity at any point of time during the period of contract.
11. In the event of award of contract the bidder shall be able to start supply of goods within 15 days of award of contract as per the supply schedule provided by HLFPPT. If the stock is not supplied within specified timeline penalty clause will be applicable. 
12.  Documents required to release the payment:
a. Bill / Invoice mentioning Permanent Account Number of Income Tax. 
b. Documentary proof of the deliverables as per work order. 
13. Selection of agencies would be done by the committee on the basis of Evaluation for Technical 70% marks & Financial 30% marks.
14. Agencies who will obtain 70% marks or more in Technical evaluation only would be considered for opening of financial bids.
15. Technical Evaluation of the agencies would be done on the following basis-
· Past Experience with HLFPPT/Govt Agency/NGO/Development Sector with supporting documents like copy of work order or performance certificate from the client.
· Past Experience in undertaking the applied tender activities. 
· Sample of Similar work done in the past. 
· List of Clientele 
· Company Profile & infrastructure suitable for implementing the applied activities 
· Sample of paper provided for each items. 
· Turn over Financial Status 
· Any other criteria decided by the committee.
16.  The agencies not qualified in the technical evaluation by the committee will not be entertained for financial bid.
17. HLFPPT reserves the right for extending or curtailing any activity at any point of time (if required) as per programme requirement.
18. Management Reserves the right to award the work to more than one Agency as per requirement. 
19. Management reserves the right to issue multiple work order from time to time to the selected agencies (as per requirement).

20. The agency needs to submit the filled ‘Technical Bid’ (Annexure 1) & ‘Financial Bid’ (Annexure - 2) separately in sealed envelopes by superscribing as ‘Technical Proposal for designing and Printing FC Training Manuals and ‘Financial Proposal for designing and Printing FC Training Manuals.  Separate envelope needs to be submitted for more than one activity applied by the agency/s. 

21. The entire bid needs to reach by 6:00 p.m. on 20.12.2012 and addressed to:

 		Programme Manager
Female Condom Scale up Project, 9 states
Hindustan Latex family Planning promotion Trust
			B-14 A , Second Floor, Sector 62, Noida
			Pin- 201301.
			
22. Agencies would not be allowed to further subcontract, partial/full of the work will be assigned to them.

23. The rate quoted will be on for Noida and inclusive of all Taxes/Levies/Postal/Courier charges etc.

24. The rate quoted by the agency needs to be valid for a period of one year from the date of financial bids. 

25. HLFPPT reserves the right to award the work order to the second highest scoring agency in the event the first highest scoring agency backs out after final discussions.

26.  Financial bids of only those bidders who qualify technically , will be opened  & financial bids of technically unsuccessful bidders will be returned unopened. 		
27.  Any RFP with inadequate information and those which do not meet the eligible criteria or received after the closing date will not be considered.
28.  The RFP should be sent with capability statement with company profile & infrastructure suitable for implementing the applied activities.

29. The bidder has to submit along with his technical bid a copy of the terms and Conditions (all pages) and the technical bidding format duly filled, signed by the authority and stamped on all pages indicating their unqualified acceptance.

30. The Agencies should also submit an undertaking (Annexure-3) duly signed & Stamped.

31. Payment will be made within 30 days of submission of bills along with open print ready files and after satisfactory completion of work by the agency. 

32. Payment will be made through local crossed cheque or NEFT only.

We agree and abide by  all terms and conditions as mentioned above including the validity of the offer
Utmost confidentiality of the data provided shall be maintained. 



TECHNICAL BIDDING FORMAT 
Annexure - 1
Agencies are requested to send following documents in following format:
	Sl. No
	Company Profile
	Submitted (Yes/No)

	1.
	
a) Name of the Bidder
	

	
	b) full postal address

	

	
	c) full address of the premises
	

	
	d) telephone number
	

	
	e) email address
	

	     2.
	List of Clients and Phone no.

	

	
	     1)
	

	
	     2)
	

	
	     3) 
	

	    3.
	Prior working experience with NGO/Govt. Please furnish details
	

	    4.
	 Prior working experience on designing and printing of Training materials/Manuals. 
	

	    5.
	Sample of the task (Previous work) attached 
( at least 2 samples)
	

	6.
	Sample of the Paper provided (For each materials )
	

	    7.
	Undertaking ( attached- Annuxure-2)
	

	    8.
	Service Tax & Pan.No ( photocopy)
	

	9.
	Turnover certificate /Audited financial statements of last 3 years.
	



Annexure - 2 Financial Bidding format:
	S.N
	Suggested Specification
	Quantity Proposed per language
	

	
	Languages
	English 
	Hindi 
	Gujarati 
	Kannada
	Punjabi
	Assamese
	Total 

	1
	Training Manual for NGOs.                                   Pages: 90 + 4  
Paper Size : A4                                                                  
Cover Page: Multi Color, with one side Printing on 210 gsm of Imported art card. 

Inner pages: Multi color, both side printing on 90 gsm of sunshine super.

Binding- Perfect Binding.

	50          
	250  
	50
	50
	25
	25
	450

	
	Please mention per unit cost of the item per language (in Rs).
( Inclusive of Taxes, insurance & freight at HLFPPT,s site)
	
	
	
	
	
	
	

	2
	Training Manual for Peer Educators.                                       Pages: 46 + 4  
Paper Size : A4                                                                  
Cover Page: Multi Color, with one side Printing on 210 gsm of Imported art card. 

Inner pages: Multi color, both side printing on 90 gsm of sunshine super.

Binding- Perfect Binding.

	50
	150
	50
	50
	25
	25
	350

	
	Please mention per unit cost of the item per language (in Rs).
( Inclusive of Taxes, insurance & freight at HLFPPT,s site)
	
	
	
	
	
	
	








                                                                Annexure-3
                                                          UNDERTAKING FROM VENDORS.										
This has reference to the RFP emailed to us. In response to the RFP, we have submitted our technical & financial bids on………….. at your office ………………………………………………………………. In connection with the above bids, we hereby declare as under:-

i- That we are neither related to any of your Trustees, Officers and other employees nor do we have any financial, commercial or other interests with any of the above persons in any capacity whatsoever.

ii- That we have submitted the bids in the name of  M/S…………………….......................and declare that no other bids have been submitted by us in the name of any other firms/companies/proprietors/individuals which comes under the same management and related parties.

iii- We hereby undertakes that in case of any violations to the above declarations at any stage of the contract , HLFPPT reserves the sole right to cancel the contract and recover the full value of the contract from us.







For and on behalf of ……………..
(Authorized Signatory with company seal /Stamp.)



2

			
			

