Multiple Positions at Technical Support Unit of Madhya Pradesh and Chhatisgarh
National AIDS Control Organization (NACO) with the funding support from UNICEF awarded contract to Hindustan Latex Family Planning Promotion Trust (HLFPPT) for setting up the Technical Support Unit (TSU) for Madhya Pradesh and Chhatisgarh State AIDS Control Society (MP&CGSACS). The purpose of TSU is to extend technical assistance in specified areas to MP and CG SACS in helping it achieve the NACP III goals and objectives. We are on the lookout for potential candidates to fill up the following position:
Admin Assistant:
The ideal candidate should be a graduate from an Institute of repute with 2-3 years of experience in general administration. The incumbent will provide assistance in managing day to day administration function and also be familiar with MS office, internet, Hindi and English typing. One position each will be based at Bhopal and Raipur
Remuneration: 
The salary structure for the above positions would be decided depending on the experience and qualification of the candidate. 

The interested candidates should send their detailed application along with CV and expected remuneration to:-

Team Leader, 
TSU, HLFPPT, 
IInd Floor, Oil Fed Building, 
1, Arera Hill, Bhopal - 462011 
Or E-mail at tsump@hlfppt.org mentioning : CV for the post of Admin Assistant in subject line, before June 15 2009. For more detail may please see the join us section on our web site www.hlfppt.org.         

