Employees Estate Insurance Corporation, Ministry of Labour, Government of India in partnership with Hindustan Latex Family Planning Promotion Trust (HLFPPT) has launched a project titled “SANKALP” to reach out to the insured families of workers under ESI Scheme in the State of Karnataka.  The aim of the project is to contribute to the NACP III goal of reversing and halting the spread of HIV infection in the country as also to the NRHM goals of reduction in TFR, IMR and MMR.  To achieve these goals, various strategies have been designed.  We are on the look out for professionals to fill up the following position based at Bengaluru.
Finance and Administrative Officer (job code : FAM-KAR-1)
The Finance and Administrative Officer (F&AO) is responsible for management, upkeep and updation of the entire financial system of the project. The F&AO shall also assist Finance & Admn. Manager in resolving administrative issues and look after all the administrative functioning. 

Qualification and work experience

· CA/ICWA – Inter/ M.com with 2 years experience in service sector

· Knowledge of local language (speaking, reading and writing) a must

· Should be computer savvy and well used with accounting packages like tally.

· Willingness to travel.
The above position is on fixed term contract basis and is located in the State of Karnataka. Interested candidates may send in their CV along with a covering letter giving reference to the Job Code and justifying why s/he should be considered for the position applied for to careers@hlfppt.org.  
Alternatively, CV along with covering letter giving reference to Job Code could be sent by post within seven days from the release of this advertisement to :-

Senior Manager - HR, 
Hindustan Latex Family Planning Promotion Trust, 
B-11, Sector 59, NOIDA – 201301, 
District Gautam Budh Nagar, Uttar Pradesh. 
Detailed terms of reference could be accessed at www.hlfppt.org.
