Hindustan Latex Family Planning Promotion Trust (HLFPPT) is one of the leading non-profit organisations with annual programme outlay of over Rs. 80 Crores. HLFPPT implements social Marketing, franchising and Public health programmes in all states of India in partnership with NRHM, NACO, Bill and Melinda Gates Foundation, USAID, EC and other development partners. HLFPPT partners with National AIDS Control Organisation and Bill and Melinda Gates Foundation in managing the ambitious condom social marketing programme across the country. 

We are on the look out for potential candidates to fill up the following position.
Post – Finance Manager/Finance officer

Location – Lucknow, Mumbai, Delhi

Job Summary:


The position is expected to handle the overall management of project accounts, provide effective and satisfactory support to the program operations without sacrificing compliance of policies and procedures.

Main Responsibility:

Overall management of Project finance function: Ensure proper utilisation of HLFPPT funds / Donor Funds and organizational accounting standards, systems and procedures are adhered to. 

· Budget & Cash management

· Overall responsibility of the accounting & Financial System of Project office

· Ensure compliance to Donor regulations and corporate office requirements.

· Prepare Monthly and Financial reports to Corporate office.

· Prepare budget and expenditure reports.

· Assist in procurement and operations including purchase order processing and preparing purchase expense reports 

· Provide assistance in grants management, monitor project expenses according to the guidelines of the Donor and corporate office.

· Put structures, processes and systems as well as internal controls in place which are robust and fit for purpose of responsible financial Management
· Provide support to project staff on financial systems 
· Ensure compliances of statutory returns and records 
Qualifications:


CA or MBA (Finance) or Postgraduate Degree in Commerce
with at least 3-5 years of experience in the area of Finance and accounts management.


Skills


1. Good communication skills and a team player;
2. Skills in Tally Package, MS Word and Excel;
3. Basic knowledge of FCRA and other accounting & legal requirements;
4. Good analytical mind with an eye for detail and a number cruncher.
5. Ability to train staff on accounting systems and procedures;
6. Fluency in writing, reading and speaking both English and Hindi. 

7. Ability to work in diverse team environment. 

8. Experience of working with reputed National and/or International NGOs/Aid Agencies is desirable. 

Reference: HLFPPT/FM- LMD/07 


Interested candidates are requested to forward the CV, either on E Mail careers@hlfppt.org, or through post to the below mentioned address with the reference code on or before May 17, 2008.


Alternatively the resumes could be sent within seven days of release of this advertisement to 

Senior Manager HR, 

HLFPPT, B-11, Sector 59, NOIDA – 201301, 

District Gautam Budh Nagar, UP. 

For more information may please visit our website at http://www.hlfppt.org

