Name of the position: “Librarian” for Knowledge Management Center

Reference ID: HLFPPT/APRIL-08/KMC-TSD
Name of the Organisation: Hindustan Latex Family Planning Promotion Trust

Location: Knowledge Management Center, (KMC) at NOIDA

Office Timings: 9.30 am to 6.30 pm (Monday to Friday). 

Division: Technical Services Division (TSD) HLFPPT

Remuneration: The gross salary package in the scale of pay will be in the range of INR 3 to 4 lakh per annum. 

The appointment will be for two year on contractual basis and will be renewed on the basis of annual performance.
Qualification: Bachelor/ Masters in degree in library science with additional Certificate course on “Managing information in digital age”, training on “library    software like Greenstone, D Space, LIBSYS and Knowledge Management. Diploma in computer programme and computer skills on DTP, Coral draw, Photoshop, page maker is desirable 

Experience: Minimum 5 years experience as Librarian & Knowledge Management in recognized institutes. He/She should be familiarity with developing and delivering knowledge sharing programme and establishing effective partnerships within and outside the learning centers and resource centers.

Functional Area: Managing resource, update of organisation’s website & intranet, knowledge management 

Key responsibilities includes the following:  

1. Identify and collection of resources, update the resource in the master list

2. Promote knowledge sharing by using innovation and new IT technologies.

3. Strengthening links between knowledge sharing and the information systems, and improving integration among information systems in the organization

4. He/She maintain the central repository of all communication (IEC/BCC) materials, proposals, reports from the organization.

5. Document the project, divisional information and reports

Languages: English language will be compulsory, & other regional language like Telugu, Malayalam, Tamil and Bengali will be an added advantage.

Joining date: As soon as possible (ASAP)

Interested and eligible candidates, may mail their application with updated resume at careers@hlfppt.org by May 10, 2008. Interviews will be planned during 3rd Week of May at Noida/Delhi.  

You may also send your resumes to: -

Mr. Ashok Kumar Mehta, 

Sr. Manager HR

Hindustan Latex Family Planning Promotion Trust

B-11, Sector-59, Gautam Budh Nagar, Noida - Uttar Pradesh, INDIA 201301

91-120-4231060, 4231061, Fax: 4231065
careers@hlfppt.org   

Please note that only short listed candidates will be contacted for further stages.
For more information you may also visit us at www.hlfppt.org 

This post is also live at Naukri.com and Devnetjob.org
